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This form is to be used by employees sMn 
contributors. ; 
Please complete all three parts of this Review! 

1. Performance Review and Goal Setting 

2. Strengths and Areas for Development 

3. Overall Rating, Comments and Signal 

Performance feedback sessions should take p 
periodically throughout the next review period! 
January through March 2002, a focused feecD 
plannhg and assessment sessionwill take| 
your manager around Job skills and career dej 
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Date 
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Part 1 - Performance Review and Goal Setting 
A. Evaluate Performance Against Objectives 

EMPLOYEE'S EVALUATION AND RATING: 

' * [Click here and type ] 

REVIEWER'S EVALUATION AND RATING: 
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Microsoft Review Form 

Start Review Wizard,.. 
Open Last Review... 
Submit Review... 



♦ Last Year's Objectives 
- Objective Writing Tips 
Determine what — 



necessary for success during 
the next review period. These 
accomplishments should align 
with and reinforce: 
+ Your area of responsibility 

* Your strengths and 
knowledge 

* The goals of your group and 
division 

* Your areas of interest 
Determine your focus within 
the accomplishments. What 
specific actions and events 
are required to achieve the 
accomplishments? 
Determine what success wiD 
look like. 



Remove Smart Document Information 



160 



135 



Fig. 3 



4/8 




400 



410 



425 



NO 



YES 



420 



CHECK SCHEMA 




LIBRARY 


< 





NO 



REQUEST 
DOWNLOAD 



440 



PERFORM 
SECURITY 
CHECKS 



NO- 




490 



Q END ^ 



460 



COMPLETE 
DOCUMENT 
OPENING 



VALIDATE 




PROCESS 


MANIFEST 


► 


MANIFEST 



455 



Fig. 4 



518 



Microsoft Word 



510 

A 

520 



More than one Smart Document is available for this file. Choose 
a Smart Document in the list below. 



io.com expense report 
^oo. com entertainment expenses 
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This document works best when you use components on 
http://foo.com/expense.xml. Do you want to download the components? 

>) Yes, download the components this time 

Yes, download the components and automatically download updates 
No, but ask me about this when I open the document again 
No, and don't ask me this again 



OK 



Cancel 
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This document may not work properly if you are offline. Do you want to 
connect to the Internet? 
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This site http://foo.com is not in your list of trusted sites. 
This document may not work properly. 
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This document works best when you use components on 
http://foo.com, but that site is unavailable. The document 
may not work properly. 
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